
GRANT INQUIRY INTAKE FORM 
 
Name  ___________________________________________ Date  _____________ 

Organization  ____________________________________________________________ 

Address  ________________________________________________________________ 

________________________________________________________________________ 

Contact Phone  (w)  _______________________________________ 

(h)  _______________________________________ 

(c) _______________________________________ 

Email address ____________________________________________________________ 

Type of Inquiry:  ____ Status check on existing grant application 

      ____ Needs letter of support 

      ____ Searching for new grant funding 

      ____ Other: _______________________________________________ 

Status Check 

 Agency ___________________________________________________________ 

 Date of submission _________________________________________________ 

 Application number _________________________________________________ 

 Expected date of announcements ______________________________________ 

 Agency contact name _______________________________________________ 

 Agency contact number _____________________________________________ 

Letter of Support 

 Type of grant ______________________________________________________ 

 New ?_____________________ Renewal ?______________________________ 

 Executive summary of grant available for reference? _____________________ 

 Letter to be addressed to _____________________________________________ 

         _____________________________________________ 

         _____________________________________________ 

         _____________________________________________ 

 Any preferred focus of letter? _________________________________________ 

 Date needed _______________________________________________________ 

 Letter should be sent to ______________________________________________ 

       ______________________________________________ 



        ______________________________________________ 

 

Searching for New Grant Funding 

 Entity applying for grant ____________________________________________ 

 Is the entity   Govt ___________Non-profit ___________ Other _____________ 

 Is the entity registered on Grants.gov ? __________________________________ 

 Detailed description of project or problem _______________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 

Other confirmed or possible sources of funding ___________________________ 

 __________________________________________________________________ 

 Matching funds available _____________________________________________ 

 


